Prance Corporation is an internet based media distribution company located in San Francisco, CA, providing solutions in internet broadcast communications and digital content management and display. The Prance team of software developers, network architects, media artists and web designers has a proven record of innovation and delivery, with 15 years of experience and brand-building in target industries. 

We are currently seeking a motivated self-starter to serve as a contact representative on-site 30 hrs./wk. for a 6 month project (with potential for a permanent position). The contact representative is a non-supervisory position reporting to executive management and various project coordinators. The position is on-site in downtown SF. 

Primary Responsibilities: 
1. Serve as contact point representative for a regional market w/ up to 50 individual clients and properties

2. Develop, maintain, and enhance contacts management database
3. Coordinate new client initiatives with design and code team 
4. Research revenue streams and generate capital models for select projects 

5. Demonstrate initiative and deliver results against established timelines 

Required:

1. At least 1 year of experience in a sales, events planning, or  media production environment 

2. Advanced user of Microsoft Office suite and office productivity software, including PowerPoint and Excel

3. Demonstrate excellent verbal and written communication skills

Preferred Skills:

1. Experience w/ database design and development using MS Access or FileMaker software

2.  Experience w/ web design and content management using Adobe CS software
3. Strong foundation with PHP5, MySQL, HTML, XML, CSS a plus 

*Application Instructions:If you are interested in a further review, please send resume to hr@prance.com. 

Include a cover letter with information about your: 
--technical skill levels on above (based on 1-5, 5 =expert) 
--availability to start on-site in San Francisco 
--salary history / hourly rate

